
 

JOB DESCRIPTION 
Midday assistant 

 
Job Title:  Midday Assistant  
Grade:   WBC NJC Local Gov. Grade 3 
Responsible to:  School Business Manager 
Hours:                            11.45-13.15   Monday to Friday 
 
 
Main purpose of the job: 
 
To care for children during the lunch time break. They will work with a team of Midday 
Assistants in the dining area and playground 
 

 Key duties and responsibilities: 

 Supervise the welfare security and good conduct of children during the midday break  
enforcing the expected standards of school discipline. 

 

 Oversee the dining arrangements, including the hygiene of pupils and the dining area. This will 
include toileting, hand washing, cleaning spillages, insisting on and modelling 
good table manners. 

 

 Promote inclusion and acceptance of all pupils. 
 

 Promote a positive ethos and role model positive attributes, self-esteem and independence. 
 

 Provide pastoral support to pupils. 
 

 To administer basic first aid where appropriately trained. This may include recording 
minor accidents and ensuring that relevant staff are informed and ensuring that more 
serious incidents are brought to the attention of the First Aider. 

 

 Work as part of a team, appreciating and supporting the role of other people in the team. 
 

 Undertake personal development though training and other learning activities. 
 

 Attend and participate in meetings as required. 
 

 Be aware of and comply with policies and procedures relating to Child Protection, Health & 
Safety, security, confidentiality and data protection, reporting all concerns to an appropriate 
person. 

 
Note: Undertake any other duties and responsibilities as may be assigned from time to time, which 
are commensurate with the grade of the job.  
 
This job description is not intended to be prescriptive or exhaustive, it is issued as a framework to 
outline the main areas of responsibility. 


